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TRADITIONAL MEETING 

ORDER OF BUSINESS

1.  Opening Ceremonies

(See page 16 for Escort)
(District only)

4.  Reading and Referring of Applications for Membership
  a. Report of Investigating Committee
  b. Voting on Candidates

c. Initiation

     Communications 
            6.  Treasurer’s Report
            7.  Presentation of Bills

            9.  Reports of Committees, Standing and Special

          12.  Report of Trustees and Action Thereon
          13.  Suggestions for the Good of the Order
          14.  Closing Ceremonies

station before the meeting starts.

President:  
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President:  

concluded.

Guard:  
obeyed.

President:  Madam 

remain.

The Conductor will examine each member’s dues card, 
assisted as directed by the President. Those found in possession 

calendar year may be seated. Conductor then advances to the 
Altar. This may be omitted if the Guard had already checked dues 
cards at the door. 

  Conductor (and Assistant Conductor:  

If Assistant Conductor assists, Conductor checks those to 
the President’s right; Assistant Conductor, those to the President’s 
left.

President instructs the Treasurer to determine the status of 
members standing. Those who have not paid their current dues will 
be required to pay said dues or leave the meeting room.

President:  

At the command of the President to call the roll, both 
Secretary and Conductor rise. The Secretary calls the title and 

have been called. The Conductor responds “present” or “absent.” 
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President:  

At the command of the President, the Conductor, Chaplain 
and Patriotic Instructor rise and advance to rear of Altar. Once 
in a straight line, the Chaplain takes one step forward, reverently 
opens the Bible and places it in the center of the Altar. 

President:  
prayer.

President:  

OPENING PRAYER

  Chaplain:  

Amen.

  All:  Amen.

  President:  

  Patriotic Instructor:  
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President:  
Heart Salute or Military Salute (veterans). All rise and face 
Patriotic Instructor’s Flag.

(pause)  (pause) INDIVISIBLE (pause)
Emphasis is given to 

the words in capital letters.

President:  

Heart Salute or Military Salute (veterans) is used any time 
the National Anthem is played or sung.

President:  

President:  

President:  
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2. ESCORT AND INTRODUCTION OF NATIONAL 

A.  Escort through Aisle of Honor Commander-in-Chief or 

B.  Escort to the President’s station by Conductor and Asst. 

same 
 and presented in order as listed:

•  Past National Presidents
•  National District Council Members and

•  National Ambassadors and National Chairmen

 is to be escorted  and alone 

Past Department Presidents, all visiting Department

is to be escorted and alone

President.

3.  ROLL CALL OF AUXILIARIES (District Only)
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4. READING AND REFERRING OF APPLICATIONS 
FOR MEMBERSHIP

President:  

Secretary:  

Secretary reads names of applicants.

4a. REPORT OF INVESTIGATING COMMITTEE

President:  

The committee will recommend election or rejection in 
accordance with Section 102 of the National Bylaws.

4b. VOTING ON CANDIDATES

Follow the procedure set forth in Section 103 of the 
National Bylaws.

President:  

President:  

4c. INITIATION (See page 78 for Member Initiation.)

5. PRESENTATION OF MINUTES AND OFFICIAL AND 
OTHER COMMUNICATIONS (Manner of presentation is by the 
vote of the Auxiliary.)

President:  
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If none —

If corrected—

President:  

(Manner of presentation is by the 
vote of the Auxiliary.)

  President:  

The Treasurer gives the report of the previous meeting.

President:  

7.  PRESENTATION OF BILLS

Bills to be read by Secretary, then Conductor takes bills to 
Trustees for approval.

8.  INTRODUCTION OF GUESTS, WHO ARE NOT 
ESCORTED

A. Department Chairman of standing committees to be   

C.  Introduce non-member guests. 
member guest shall not be allowed to enter the room 
until the Treasurer’s Report and Presentation of Bills has 
concluded.)

9.  REPORTS OF COMMITTEES, STANDING AND 
SPECIAL

President:  
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Call on all committees, including Program Chairmen.

The Audit Report is called for after each quarterly audit 
and is the ONLY REPORT accepted by motion.

10.  UNFINISHED BUSINESS

President:  

The Secretary should be prepared to remind the President 

11.  NEW BUSINESS

President:  

Under New Business—Draping of Charter, Election of 

Bylaws.

12.  REPORT OF TRUSTEES

President:  
(Motion is required for payment of bills.)

13.  SUGGESTIONS FOR THE GOOD OF THE ORDER

President:  

Instructions by Patriotic Instructor; new members and 
guests should be invited to speak at this time.

14.  CLOSING CEREMONIES
President:  

(Pause)
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When directed to present themselves at the Altar, the 
Conductor and Chaplain advance to the Altar. When in line at 

closing prayer.

President:  

CLOSING PRAYER

  Chaplain:  

  All:  Amen.

The Chaplain closes the Bible.

  President:  

The President gives one (1) rap to indicate adjournment.


